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  Brad Hill, PE 
  
                                                                                                  
 Signature            Date 
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SECTION 00 1113
ADVERTISEMENT FOR BIDS

OWNER: JOHNSON COUNTY, IOWA
PROJECT:  JOHNSON COUNTY COURTHOUSE SECOND LEVEL COURTROOM RENOVATION
NOTICE TO POTENTIAL BIDDERS;

Notice is given hereby that Owner will receive sealed bids for construction of the above project until
2:00 p.m., local Time, on Thursday, October 20, 2022.
The Project is described in general as: floor replacement and construction of courtrooms, offices, and
accessible restrooms.  The Work includes selective demolition of architectural and mechanical /
electrical items.
Offers shall be on a stipulated sum basis for a single General Construction Contract, including
respective civil, mechanical, and electrical work; segregated bids will not be accepted.
Bid Security in the amount of five percent (5%) of the bid must accompany bid in accordance with the
Instructions to Bidders.
Bids will be received at: Auditor's Office, Johnson County Administration Building, 913 South Dubuque
Street, Iowa City, IA 52240.
Bids will be opened and publicly read aloud immediately after the specified closing time.  Bids received
after that time will not be accepted.  All interested parties are invited to attend.

EXAMINATION OF PROCUREMENT DOCUMENTS:
As many as two (2) sets of printed Procurement Documents may be obtained by Bidders directly from
DB Reprographics upon depositing the sum of $50.00 (refundable) for each set of documents.
The deposit amount will be refunded within ten (10) calendar days following bid opening, provided
complete sets of documents in satisfactory condition are returned, postpaid, to:

DB Reprographics, Inc., 1207 Highland Court, Iowa City, IA 52240; (319) 359-1069; Contact:
David Burlingame; David@DBRepro.com; www.planroomdirect.com.

Electronic Procurement Documents may also be examined online at the DB Reprographics FTP &
Online Planroom website: www.dbrepro.com. Any interested party must log-on and register under the
project name. For any problems logging on to DBRepro.com you may call them directly at (319)
359-1069. Electronic Procurement Documents will also be available through the Master Builders of
Iowa/Construction Update Network Online Plan Room: www.mbionline.com
Printed sets of Procurement Documents may be examined at:

Neumann Monson Architects
221 East College Street, Suite 303, Iowa City, IA  52240

Owner: Johnson County Auditor's Office
913 South Dubuque Street, Iowa City, IA 52240.

OTHER REQUIREMENTS:
Products and materials incorporated in the Work of this Project are Exempt from Iowa sales tax and
local option sales tax.
Performance Bond and Labor and Material Payment Bond will be required in the full amount of the
contract.
Work required by the proposed Contract shall begin upon ISSUANCE OF THE OWNER'S "NOTICE
TO PROCEED". The Work under this Contract shall have limited on-site access. Mobilization for Work
on-site shall begin no earlier than Thursday, December 1, 2022 and be completed, with all equipment
placed in operation, on or before the anticipated Substantial Completion Date of Saturday, July 1,
2023, subject to an extension of time which may be granted by the Owner.
The Owner reserves the right to reject any or all bids, to waive irregularity in the bids and in the bidding
and to enter into such contract as shall be deemed to be in the Owners best interest.
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SITE EXAMINATION:
Examine the project site before submitting a bid.
A visit to the project site has been arranged for bidders immediately following the Pre-Bid Conference.

PREBID CONFERENCE
A bidders conference has been scheduled for 8:30 a.m on Monday, October 10, 2022.
Attendees shall meet at the West Secure Building Entrance of the Johnson County Courthouse, 417
South Clinton Street, Iowa City, IA 52240, no later than 8:30 am. Attendees shall then be escorted to
the work area for the actual pre-bid conference.
All general contract and subcontract bidders and suppliers are invited.
Representatives of the Owner and Design Professionals will be in attendance.

END OF ADVERTISEMENT FOR BID
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SECTION 00 2113
INSTRUCTIONS TO BIDDERS
SUMMARY
See AIA Document A701 (2018 Edition), Instructions to Bidders bound in the Project Manual
following this page.

Modifications and additions to the provisions in the Instruction to Bidders are included in Section 00
2213 - Supplementary Instructions to Bidders.

END OF INSTRUCTIONS TO BIDDERS
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ADDITIONS AND DELETIONS: 

The author of this document 

has added information 

needed for its completion. 

The author may also have 

revised the text of the 

original AIA standard form. 

An Additions and Deletions 

Report that notes added 

information as well as 

revisions to the standard 

form text is available from 

the author and should be 

reviewed. 

This document has important 

legal consequences. 

Consultation with an 

attorney is encouraged with 

respect to its completion 

or modification. 

FEDERAL, STATE, AND LOCAL 

LAWS MAY IMPOSE 

REQUIREMENTS ON PUBLIC 

PROCUREMENT CONTRACTS. 

CONSULT LOCAL AUTHORITIES 

OR AN ATTORNEY TO VERIFY 

REQUIREMENTS APPLICABLE TO 

THIS PROCUREMENT BEFORE 

COMPLETING THIS FORM. 

            

It is intended that AIA 

Document G612™–2017, 

Owner’s Instructions to the 

Architect, Parts A and B 

will be completed prior to 

using this document.      

ELECTRONIC COPYING of any 

portion of this AIA®  Document 

to another electronic file is 

prohibited and constitutes a 

violation of copyright laws 

as set forth in the footer of 

this document. 

for the following Project:  

(Name, location, and detailed description) 

 

«Johnson County Courthouse – Second Level Courtroom Renovation» 

«417 South Clinton St.» 

«Iowa City, IA » 

 

THE OWNER: 
(Name, legal status, address, and other information) 

 

«Johnson County, Iowa by its Board of Supervisors»«  » 

«Attn: Ray Forsythe» 

«913 S. Dubuque St.» 

« Iowa City, IA 52240  » 

 

THE ARCHITECT: 
(Name, legal status, address, and other information) 

 

«Neumann Monson, Inc.»«  » 

«221 E. College St., Suite 303» 

«Iowa City, IA 52240 » 

«  » 
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ARTICLE 1   DEFINITIONS 
§ 1.1 Bidding Documents include the Bidding Requirements and the Proposed Contract Documents. The Bidding 

Requirements consist of the advertisement or invitation to bid, Instructions to Bidders, supplementary instructions to 

bidders, the bid form, and any other bidding forms. The Proposed Contract Documents consist of the unexecuted form 

of Agreement between the Owner and Contractor and that Agreement’s Exhibits, Conditions of the Contract (General, 

Supplementary and other Conditions), Drawings, Specifications, all Addenda, and all other documents enumerated in 

Article 8 of these Instructions. 

 

§ 1.2 Definitions set forth in the General Conditions of the Contract for Construction, or in other Proposed Contract 

Documents apply to the Bidding Documents. 

 

§ 1.3 Addenda are written or graphic instruments issued by the Architect, which, by additions, deletions, clarifications, 

or corrections, modify or interpret the Bidding Documents. 

 

§ 1.4 A Bid is a complete and properly executed proposal to do the Work for the sums stipulated therein, submitted in 

accordance with the Bidding Documents. 

 

§ 1.5 The Base Bid is the sum stated in the Bid for which the Bidder offers to perform the Work described in the 

Bidding Documents, to which Work may be added or deleted by sums stated in Alternate Bids. 

 

§ 1.6 An Alternate Bid (or Alternate) is an amount stated in the Bid to be added to or deducted from, or that does not 

change, the Base Bid if the corresponding change in the Work, as described in the Bidding Documents, is accepted. 

 

§ 1.7 A Unit Price is an amount stated in the Bid as a price per unit of measurement for materials, equipment, or 

services, or a portion of the Work, as described in the Bidding Documents. 

 

§ 1.8 A Bidder is a person or entity who submits a Bid and who meets the requirements set forth in the Bidding 

Documents. 

 

§ 1.9 A Sub-bidder is a person or entity who submits a bid to a Bidder for materials, equipment, or labor for a portion of 

the Work. 

 

ARTICLE 2   BIDDER’S REPRESENTATIONS 
§ 2.1 By submitting a Bid, the Bidder represents that: 

.1 the Bidder has read and understands the Bidding Documents; 

.2 the Bidder understands how the Bidding Documents relate to other portions of the Project, if any, being 

bid concurrently or presently under construction; 

.3 the Bid complies with the Bidding Documents; 

.4 the Bidder has visited the site, become familiar with local conditions under which the Work is to be 

performed, and has correlated the Bidder’s observations with the requirements of the Proposed Contract 

Documents; 

.5 the Bid is based upon the materials, equipment, and systems required by the Bidding Documents without 

exception; and 

.6 the Bidder has read and understands the provisions for liquidated damages, if any, set forth in the form of 

Agreement between the Owner and Contractor. 

 

ARTICLE 3   BIDDING DOCUMENTS 
§ 3.1 Distribution 
§ 3.1.1 Bidders shall obtain complete Bidding Documents, as indicated below, from the issuing office designated in the 

advertisement or invitation to bid, for the deposit sum, if any, stated therein. 

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Bidders shall obtain Bidding 

Documents.) 

 

«As described in Section 00 2213 – Supplementary Instructions to Bidders» 

 

§ 3.1.2 Any required deposit shall be refunded to Bidders who submit a bona fide Bid and return the paper Bidding 

Documents in good condition within ten days after receipt of Bids. The cost to replace missing or damaged paper 
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documents will be deducted from the deposit. A Bidder receiving a Contract award may retain the paper Bidding 

Documents, and the Bidder’s deposit will be refunded. 

 

§ 3.1.3 Bidding Documents will not be issued directly to Sub-bidders unless specifically offered in the advertisement or 

invitation to bid, or in supplementary instructions to bidders. 

 

§ 3.1.4 Bidders shall use complete Bidding Documents in preparing Bids. Neither the Owner nor Architect assumes 

responsibility for errors or misinterpretations resulting from the use of incomplete Bidding Documents. 

 

§ 3.1.5 The Bidding Documents will be available for the sole purpose of obtaining Bids on the Work. No license or grant 

of use is conferred by distribution of the Bidding Documents. 

 

§ 3.2 Modification or Interpretation of Bidding Documents 
§ 3.2.1 The Bidder shall carefully study the Bidding Documents, shall examine the site and local conditions, and shall 

notify the Architect of errors, inconsistencies, or ambiguities discovered and request clarification or interpretation 

pursuant to Section 3.2.2. 

 

§ 3.2.2 Requests for clarification or interpretation of the Bidding Documents shall be submitted by the Bidder in writing 

and shall be received by the Architect at least seven days prior to the date for receipt of Bids.  

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Bidders shall submit requests 

for clarification and interpretation.) 

 

« As described in Section 00 2213 – Supplementary Instructions to Bidders  » 

 

§ 3.2.3 Modifications and interpretations of the Bidding Documents shall be made by Addendum. Modifications and 

interpretations of the Bidding Documents made in any other manner shall not be binding, and Bidders shall not rely 

upon them. 

 

§ 3.3 Substitutions 
§ 3.3.1 The materials, products, and equipment described in the Bidding Documents establish a standard of required 

function, dimension, appearance, and quality to be met by any proposed substitution. 

 

§ 3.3.2 Substitution Process 
§ 3.3.2.1 Written requests for substitutions shall be received by the Architect at least ten days prior to the date for receipt 

of Bids. Requests shall be submitted in the same manner as that established for submitting clarifications and 

interpretations in Section 3.2.2. 

 

§ 3.3.2.2 Bidders shall submit substitution requests on a Substitution Request Form if one is provided in the Bidding 

Documents. 

 

§ 3.3.2.3 If a Substitution Request Form is not provided, requests shall include (1) the name of the material or 

equipment specified in the Bidding Documents; (2) the reason for the requested substitution; (3) a complete description 

of the proposed substitution including the name of the material or equipment proposed as the substitute, performance 

and test data, and relevant drawings; and (4) any other information necessary for an evaluation. The request shall 

include a statement setting forth changes in other materials, equipment, or other portions of the Work, including 

changes in the work of other contracts or the impact on any Project Certifications (such as LEED), that will result from 

incorporation of the proposed substitution. 

 

§ 3.3.3 The burden of proof of the merit of the proposed substitution is upon the proposer. The Architect’s decision of 

approval or disapproval of a proposed substitution shall be final. 

 

§ 3.3.4 If the Architect approves a proposed substitution prior to receipt of Bids, such approval shall be set forth in an 

Addendum. Approvals made in any other manner shall not be binding, and Bidders shall not rely upon them. 

 

§ 3.3.5 No substitutions will be considered after the Contract award unless specifically provided for in the Contract 

Documents. 

 



 

AIA Document A701
™
 – 2018. Copyright © 1970, 1974, 1978, 1987, 1997 and 2018 by The American Institute of Architects. All rights reserved. 

The “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are registered trademarks and may not be used 

without permission. This draft was produced by AIA software at 11:13:10 ET on 12/06/2021 under Order No.6296630646 which expires on 

09/11/2022, is not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract Documents® Terms 

of Service. To report copyright violations, e-mail copyright@aia.org. 

User Notes:  (1249471823) 

 

4 

 

§ 3.4 Addenda 
§ 3.4.1 Addenda will be transmitted to Bidders known by the issuing office to have received complete Bidding 

Documents. 

(Indicate how, such as by email, website, host site/platform, paper copy, or other method Addenda will be transmitted.) 

 

« As described in Section 00 2213 – Supplementary Instructions to Bidders » 

 

§ 3.4.2 Addenda will be available where Bidding Documents are on file. 

 

§ 3.4.3 Addenda will be issued no later than four days prior to the date for receipt of Bids, except an Addendum 

withdrawing the request for Bids or one which includes postponement of the date for receipt of Bids. 

 

§ 3.4.4 Prior to submitting a Bid, each Bidder shall ascertain that the Bidder has received all Addenda issued, and the 

Bidder shall acknowledge their receipt in the Bid. 

 

ARTICLE 4   BIDDING PROCEDURES 
§ 4.1 Preparation of Bids 
§ 4.1.1 Bids shall be submitted on the forms included with or identified in the Bidding Documents. 

 

§ 4.1.2 All blanks on the bid form shall be legibly executed. Paper bid forms shall be executed in a non-erasable 

medium. 

 

§ 4.1.3 Sums shall be expressed in both words and numbers, unless noted otherwise on the bid form. In case of discrepancy, 

the amount entered in words shall govern. 

 

§ 4.1.4 Edits to entries made on paper bid forms must be initialed by the signer of the Bid. 

 

§ 4.1.5 All requested Alternates shall be bid. If no change in the Base Bid is required, enter “No Change” or as required 

by the bid form. 

 

§ 4.1.6 Where two or more Bids for designated portions of the Work have been requested, the Bidder may, without 

forfeiture of the bid security, state the Bidder’s refusal to accept award of less than the combination of Bids stipulated 

by the Bidder. The Bidder shall neither make additional stipulations on the bid form nor qualify the Bid in any other 

manner. 

 

§ 4.1.7 Each copy of the Bid shall state the legal name and legal status of the Bidder. As part of the documentation 

submitted with the Bid, the Bidder shall provide evidence of its legal authority to perform the Work in the jurisdiction 

where the Project is located. Each copy of the Bid shall be signed by the person or persons legally authorized to bind the 

Bidder to a contract. A Bid by a corporation shall further name the state of incorporation and have the corporate seal 

affixed. A Bid submitted by an agent shall have a current power of attorney attached, certifying the agent’s authority to 

bind the Bidder. 

 

§ 4.1.8 A Bidder shall incur all costs associated with the preparation of its Bid. 

 

§ 4.2 Bid Security 
§ 4.2.1 Each Bid shall be accompanied by the following bid security: 

(Insert the form and amount of bid security.) 

 

« As described in Section 00 1113 – Advertisement for Bids » 

 

§ 4.2.2 The Bidder pledges to enter into a Contract with the Owner on the terms stated in the Bid and shall, if required, 

furnish bonds covering the faithful performance of the Contract and payment of all obligations arising thereunder. 

Should the Bidder refuse to enter into such Contract or fail to furnish such bonds if required, the amount of the bid 

security shall be forfeited to the Owner as liquidated damages, not as a penalty. In the event the Owner fails to comply 

with Section 6.2, the amount of the bid security shall not be forfeited to the Owner. 
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§ 4.2.3 If a surety bond is required as bid security, it shall be written on AIA Document A310™, Bid Bond, unless 

otherwise provided in the Bidding Documents. The attorney-in-fact who executes the bond on behalf of the surety shall 

affix to the bond a certified and current copy of an acceptable power of attorney. The Bidder shall provide surety bonds 

from a company or companies lawfully authorized to issue surety bonds in the jurisdiction where the Project is located. 

 

§ 4.2.4 The Owner will have the right to retain the bid security of Bidders to whom an award is being considered until 

(a) the Contract has been executed and bonds, if required, have been furnished; (b) the specified time has elapsed so that 

Bids may be withdrawn; or (c) all Bids have been rejected. However, if no Contract has been awarded or a Bidder has not 

been notified of the acceptance of its Bid, a Bidder may, beginning«  »days after the opening of Bids, withdraw its Bid 

and request the return of its bid security. 

 

§ 4.3 Submission of Bids 
§ 4.3.1 A Bidder shall submit its Bid as indicated below: 

(Indicate how, such as by website, host site/platform, paper copy, or other method Bidders shall submit their Bid.) 

 

« As described in Section 00 2213 – Supplementary Instructions to Bidders » 

 

§ 4.3.2 Paper copies of the Bid, the bid security, and any other documents required to be submitted with the Bid shall be 

enclosed in a sealed opaque envelope. The envelope shall be addressed to the party receiving the Bids and shall be 

identified with the Project name, the Bidder’s name and address, and, if applicable, the designated portion of the Work 

for which the Bid is submitted. If the Bid is sent by mail, the sealed envelope shall be enclosed in a separate mailing 

envelope with the notation “SEALED BID ENCLOSED” on the face thereof. 

 

§ 4.3.3 Bids shall be submitted by the date and time and at the place indicated in the invitation to bid. Bids submitted 

after the date and time for receipt of Bids, or at an incorrect place, will not be accepted. 

 

§ 4.3.4 The Bidder shall assume full responsibility for timely delivery at the location designated for receipt of Bids. 

 

§ 4.3.5 A Bid submitted by any method other than as provided in this Section 4.3 will not be accepted. 

 

§ 4.4 Modification or Withdrawal of Bid 
§ 4.4.1 Prior to the date and time designated for receipt of Bids, a Bidder may submit a new Bid to replace a Bid 

previously submitted, or withdraw its Bid entirely, by notice to the party designated to receive the Bids. Such notice 

shall be received and duly recorded by the receiving party on or before the date and time set for receipt of Bids. The 

receiving party shall verify that replaced or withdrawn Bids are removed from the other submitted Bids and not 

considered. Notice of submission of a replacement Bid or withdrawal of a Bid shall be worded so as not to reveal the 

amount of the original Bid. 

 

As described in Section 00 2213 – Supplementary Instructions to Bidders 

 

§ 4.4.2 Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of Bids in the same 

format as that established in Section 4.3, provided they fully conform with these Instructions to Bidders. Bid security 

shall be in an amount sufficient for the Bid as resubmitted. 

 

§ 4.4.3 After the date and time designated for receipt of Bids, a Bidder who discovers that it made a clerical error in its 

Bid shall notify the Architect of such error within two days, or pursuant to a timeframe specified by the law of the 

jurisdiction where the Project is located, requesting withdrawal of its Bid. Upon providing evidence of such error to the 

reasonable satisfaction of the Architect, the Bid shall be withdrawn and not resubmitted. If a Bid is withdrawn pursuant 

to this Section 4.4.3, the bid security will be attended to as follows: 

(State the terms and conditions, such as Bid rank, for returning or retaining the bid security.) 

 

« As described in Section 00 2213 – Supplementary Instructions to Bidders  » 
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ARTICLE 5   CONSIDERATION OF BIDS 
§ 5.1 Opening of Bids 
If stipulated in an advertisement or invitation to bid, or when otherwise required by law, Bids properly identified and 

received within the specified time limits will be publicly opened and read aloud. A summary of the Bids may be made 

available to Bidders. 

 

§ 5.2 Rejection of Bids 
Unless otherwise prohibited by law, the Owner shall have the right to reject any or all Bids. 

 

§ 5.3 Acceptance of Bid (Award) 
§ 5.3.1 It is the intent of the Owner to award a Contract to the lowest responsive and responsible Bidder, provided the 

Bid has been submitted in accordance with the requirements of the Bidding Documents. Unless otherwise prohibited by 

law, the Owner shall have the right to waive informalities and irregularities in a Bid received and to accept the Bid 

which, in the Owner’s judgment, is in the Owner’s best interests. 

 

§ 5.3.2 Unless otherwise prohibited by law, the Owner shall have the right to accept Alternates in any order or 

combination, unless otherwise specifically provided in the Bidding Documents, and to determine the lowest responsive 

and responsible Bidder on the basis of the sum of the Base Bid and Alternates accepted. 

 

ARTICLE 6   POST-BID INFORMATION 
§ 6.1 Contractor’s Qualification Statement 
Bidders to whom award of a Contract is under consideration shall submit to the Architect, upon request and within the 

timeframe specified by the Architect, a properly executed AIA Document A305™, Contractor’s Qualification 

Statement, unless such a Statement has been previously required and submitted for this Bid. 

 

§ 6.2 Owner’s Financial Capability 
A Bidder to whom award of a Contract is under consideration may request in writing, fourteen days prior to the 

expiration of the time for withdrawal of Bids, that the Owner furnish to the Bidder reasonable evidence that financial 

arrangements have been made to fulfill the Owner’s obligations under the Contract. The Owner shall then furnish such 

reasonable evidence to the Bidder no later than seven days prior to the expiration of the time for withdrawal of Bids. 

Unless such reasonable evidence is furnished within the allotted time, the Bidder will not be required to execute the 

Agreement between the Owner and Contractor. 

 

§ 6.3 Submittals 
§ 6.3.1 After notification of selection for the award of the Contract, the Bidder shall, as soon as practicable or as 

stipulated in the Bidding Documents, submit in writing to the Owner through the Architect: 

.1 a designation of the Work to be performed with the Bidder's own forces; 

.2 names of the principal products and systems proposed for the Work and the manufacturers and suppliers 

of each; and 

.3 names of persons or entities (including those who are to furnish materials or equipment fabricated to a 

special design) proposed for the principal portions of the Work. 

 

§ 6.3.2 The Bidder will be required to establish to the satisfaction of the Architect and Owner the reliability and 

responsibility of the persons or entities proposed to furnish and perform the Work described in the Bidding Documents. 

 

§ 6.3.3 Prior to the execution of the Contract, the Architect will notify the Bidder if either the Owner or Architect, after 

due investigation, has reasonable objection to a person or entity proposed by the Bidder. If the Owner or Architect has 

reasonable objection to a proposed person or entity, the Bidder may, at the Bidder’s option, withdraw the Bid or submit 

an acceptable substitute person or entity. The Bidder may also submit any required adjustment in the Base Bid or 

Alternate Bid to account for the difference in cost occasioned by such substitution. The Owner may accept the adjusted 

bid price or disqualify the Bidder. In the event of either withdrawal or disqualification, bid security will not be forfeited. 

 

§ 6.3.4 Persons and entities proposed by the Bidder and to whom the Owner and Architect have made no reasonable 

objection must be used on the Work for which they were proposed and shall not be changed except with the written 

consent of the Owner and Architect. 
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ARTICLE 7   PERFORMANCE BOND AND PAYMENT BOND 
§ 7.1 Bond Requirements 
§ 7.1.1 If stipulated in the Bidding Documents, the Bidder shall furnish bonds covering the faithful performance of the 

Contract and payment of all obligations arising thereunder. 

 

§ 7.1.2 If the furnishing of such bonds is stipulated in the Bidding Documents, the cost shall be included in the Bid. If 

the furnishing of such bonds is required after receipt of bids and before execution of the Contract, the cost of such bonds 

shall be added to the Bid in determining the Contract Sum. 

 

§ 7.1.3 The Bidder shall provide surety bonds from a company or companies lawfully authorized to issue surety bonds 

in the jurisdiction where the Project is located. 

 

§ 7.1.4 Unless otherwise indicated below, the Penal Sum of the Payment and Performance Bonds shall be the amount of 

the Contract Sum. 

(If Payment or Performance Bonds are to be in an amount other than 100% of the Contract Sum, indicate the dollar 

amount or percentage of the Contract Sum.) 

 

«One Hundred percent (100%)» 

 

§ 7.2 Time of Delivery and Form of Bonds 
§ 7.2.1 The Bidder shall deliver the required bonds to the Owner not later than three days following the date of 

execution of the Contract. If the Work is to commence sooner in response to a letter of intent, the Bidder shall, prior to 

commencement of the Work, submit evidence satisfactory to the Owner that such bonds will be furnished and delivered 

in accordance with this Section 7.2.1. 

 

§ 7.2.2 Unless otherwise provided, the bonds shall be written on AIA Document A312, Performance Bond and Payment 

Bond. 

 

§ 7.2.3 The bonds shall be dated on or after the date of the Contract. 

 

§ 7.2.4 The Bidder shall require the attorney-in-fact who executes the required bonds on behalf of the surety to affix to 

the bond a certified and current copy of the power of attorney. 

 

ARTICLE 8   ENUMERATION OF THE PROPOSED CONTRACT DOCUMENTS 
§ 8.1 Copies of the proposed Contract Documents have been made available to the Bidder and consist of the following 

documents: 

.1 AIA Document A101™–2017, Standard Form of Agreement Between Owner and Contractor, unless 

otherwise stated below. 

(Insert the complete AIA Document number, including year, and Document title.) 

 

«  » 

 

.2 AIA Document A101™–2017, Exhibit A, Insurance and Bonds, unless otherwise stated below. 

(Insert the complete AIA Document number, including year, and Document title.) 

 

«  » 

 

.3 AIA Document A201™–2017, General Conditions of the Contract for Construction, unless otherwise 

stated below. 

(Insert the complete AIA Document number, including year, and Document title.) 

 

«  » 

 

.4 AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, dated as 

indicated below: 

(Insert the date of the E203-2013.) 

 



 

AIA Document A701
™
 – 2018. Copyright © 1970, 1974, 1978, 1987, 1997 and 2018 by The American Institute of Architects. All rights reserved. 

The “American Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are registered trademarks and may not be used 

without permission. This draft was produced by AIA software at 11:13:10 ET on 12/06/2021 under Order No.6296630646 which expires on 

09/11/2022, is not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract Documents® Terms 

of Service. To report copyright violations, e-mail copyright@aia.org. 

User Notes:  (1249471823) 

 

8 

 

«  » 

 

.5 Drawings 

 

Number Title Date 
     

 

.6 Specifications 

 

Section Title Date Pages 

      

 

.7 Addenda: 

 

Number Date Pages 
     

 

.8 Other Exhibits: 

(Check all boxes that apply and include appropriate information identifying the exhibit where required.) 

 

[ «  » ] AIA Document E204™–2017, Sustainable Projects Exhibit, dated as indicated below: 

(Insert the date of the E204-2017.) 

 

 «  » 

 

[ «  » ] The Sustainability Plan: 

 

Title Date Pages 
     

 

[ «X» ] Supplementary and other Conditions of the Contract: 

 

Document Title Date Pages 

  As bound within Project Manual    

 

.9 Other documents listed below: 

(List here any additional documents that are intended to form part of the Proposed Contract 

Documents.) 

 

«  » 

 

 



Johnson County Courthouse Second Level Courtroom Renovation Neumann Monson Architects 
Iowa City, IA  18.112 

 

    
 SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 
  00 2213 - 1 

SECTION 00 2213 

SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

 

A General: 

 

1. Types of Bids: Bids shall be made as lump sum bids as described in the documents.  

 

2. Time and Place: 

a. Bids will be received at the Auditor's Office, Johnson County Administration Building, 

913 South Dubuque Street, Iowa City, IA  52240 before 2:00 p.m. CDT on Thursday, 

October 20, 2022. Bids received after this time will not be accepted.  

 

3. Pre-Bid Site Visit: 

a. A pre-bid site visit is available for all bidders. 

i. Date: Monday, October 10, 2022, 8:30 a.m. Central time 

ii. Location: 417 S. Clinton St. Iowa City, IA 52240 

 

4. Documents: 

a. Electronic Procurement Documents may be viewed online through the Johnson County 

website address: https://www.johnsoncountyiowa.gov/bids-and-proposals. 

 

5. Architect’s Opinion of Probable Cost: 

a. The Architect’s Opinion of Probable Cost for Project 4 is $2,000,000. 

 

B Bid Documents: 

 

1. Examination: 

a. Bidders shall carefully examine the Project Manual to obtain first-hand knowledge of the 

project. Contractors will not be given extra payment for conditions which can be 

determined by examining the documents. 

 

 

2. Questions: 

a. Submit all questions to the Architect, in writing. Direct questions to Scott Palmberg, AIA, 

spalmberg@neumannmonson.com. Replies will be issued to all Bidders of record as 

addenda to the documents and will become part of the contract. The Architect and 

Owner will not be responsible for oral clarification. Questions received less than seven 

(7) business days before bid opening will not be answered. 

 

3. Substitutions: 

a. No substitution for the materials and equipment described in the contract documents will 

be considered during the bid period unless written request has been submitted to 

Neumann Monson Architects, 221 East Street, Suite 303, Iowa City, Iowa 52240, ATTN: 

Scott Palmberg. These considerations must be received at least seven (7) business 

days prior to the date set for receipt of quotes. 

b. Each such request shall include a complete description of the proposed substitute, the 

name of the material or equipment for which it is to be substituted, drawings, cuts, 
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performance and test data and any other data or information necessary for a complete 

evaluation. 

c. If Architect approves any proposed substitution, such approval shall not be considered 

official until it is set forth in an addendum. Bidders are cautioned to refrain from including 

in their bid any substitutions which are not confirmed by written addenda. 

 

C Bid Submittal Procedures: 

 

1. Preparation of Bids: 

a. Bids shall be made on unaltered copies of the bid form included in this manual. Fill in all 

required blank spaces and submit one (1) original copy. 

b. Bids not signed by individuals making them must have attached thereto a power of 

attorney evidencing authority to sign bid in name of the person for whom it is signed. 

c. Bids signed for a co-partnership must be signed by all co-partners or by an attorney-in-

fact. If signed by an attorney-in-fact, there must be attached to bid a power of attorney 

evidencing authority to sign bid. 

d. Bids signed for a corporation shall be signed with the legal name of the corporation, 

followed by the name of the state of incorporation and the legal signatures of an officer 

authorized to bind the corporation to a contract. 

e. Bids signed for any other legal entity shall have attached thereto evidence of the 

authority of the person signing. 

 

2. Submission of Bids: 

a. Bidders shall submit bids in a sealed, opaque envelope with the name of the project 

clearly stated on the front: 

i. Johnson County Courthouse – Second Level Courtoom Renovation   

ii. Name of Bidder. 

b. The Owner, Johnson County, is not responsible for delays occasioned by the U.S. 

Postal Service or any other means of delivery employed by the Bidder. Similarly, the 

Owner is not responsible, and will not open, any quote responses that are received on or 

after the time stated above. Late submittals will be retained, unopened.  No 

responsibility will be attached to any person for premature opening of a bid not property 

identified. 

 

3. Modification and Withdrawal: 

a. Bids may not be modified after submittal. 

b. Bids may be withdrawn at any time prior to bid opening, but may not be resubmitted. 

c. No bid may be withdrawn for a period of thirty (30) days after the bid opening. 

 

4. Disqualification: 

a. The Owner reserves the right to disqualify bids, before or after opening, upon evidence 

of collusion with intent to defraud or other illegal practices upon the part of the bidder. 

 

5. Governing Laws and Regulations: 

a. The Bidder’s attention is directed to the fact that all applicable federal, state, and 

municipal laws and ordinances, and the rules and regulations of all authorities having 

jurisdiction over construction of the project shall apply to the contract throughout, and 

they will be deemed to be included in the contract as though therein written out in full. 
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6. Award and Execution of Contract: 

a. The Owner reserves the right to reject any and all bids, to waive minor informalities in 

any bid, or to make award in the best interest of the Owner. 

b. Bids will be evaluated on the date above.  A bid tabulation summary will be provided to 

all companies who submitted a bid. Bid results will not be given over the telephone. 

 

7. Execution of Contract: 

a. The Owner reserves the right to accept any bid, in accordance with the Code of Iowa, to 

reject any bid on the basis of quote irregularity or to waive irregularities.   

b. Each bid shall be prepared, if so requested by the Owner, to present evidence of 

experience, qualifications, and financial responsibility to carry out the terms of the 

contract. 

c. Notwithstanding any delay in preparation and execution of the formal contract 

agreement, each bid shall be prepared, upon written notice of quote acceptance, to 

commence work within fourteen (14) days following the receipt of official written orders 

of the Owner to proceed, or on date stipulated in such order. 

d. Contract form will be the “Standard Form of Agreement between Owner and Contractor,” 

AIA Form 101, with Johnson County’s specified modifications to contract language, or a 

negotiated contract prepared by the Owner and agreed upon by the Contractor and 

signed by the Johnson County Director and Contractor. Contract Documents include any 

Addenda issued by Owner, the Project Manual dated September 23, 2022 by Neumann 

Monson Architects (the “Project Manual”), AIA Document 101 (Owner-Contractor 

Agreement Form) as modified by Division 00 7000 and their subparts in the Project 

Manual, and the Drawings in the solicitation for quotes for this Project. This contract will 

authorize the Work to begin, assuming insurance requirements have been met.    

e. All bids shall be presumed to be a bid submitter’s best-and-final offer. Any bid exception, 

stipulation, counter-offer, requirement, and/or other alternative term or condition (e.g. 

quote submitter’s alternative contract form) to language within the Contract Documents 

shall be justification to reject a response to this solicitation, in Owner’s sole discretion. 

 

8.  Completion Date: 

a. All bidders shall take into account the Owner’s desire that construction be substantially 

complete July 1, 2023.  

 

END OF SECTION 00 2113 
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SECTION 00 2613
PRE-BID SUBSTITUTION REQUEST FORM
PROJECT:  JOHNSON COUNTY COURTHOUSE - SECOND LEVEL COURTROOM RENOVATION
BID DATE:
SUBMIT REQUEST FOR SUBSTITUTIONS DURING THE BIDDING PHASE TO:
NEUMANN MONSON, INC., 221 East College Street, Suite 303, Iowa City, Iowa  52240

REQUEST FROM:  __________________________________________________ DATE: ___/___/___
SPECIFICATION SECTION/TITLE: _________-___________________________________________

Description: __________________________________________; Article/Paragraph: _________.
Proposed Substitution: __________________________________________________________.

Manufacturer: _____________________________________________________________.
Trade Name: _______________________________________; Model: _______________.

ACKNOWLEDGEMENTS AND ATTACHMENTS
In submitting this Pre-Bid Substitution Request, the Undersigned acknowledges and represents that:

Proposed substitution has been personally investigated and determined to be equal or superior in
all respects to specified Product;
Same warranty will be furnished for proposed substitution as for specified Product;
Same maintenance service and source of replacement parts, as applicable, is available;
Proposed substitution will have no adverse effect on other trades and will not affect or delay
progress schedule;
Proposed substitution does not affect dimensions and functional clearances; and
All contract requirements shall be met.

Attachments:  The following attachments are considered an integral part of this Pre-Bid Substitution
Request:

______ Product Data, descriptions and Specifications necessary for evaluation.
______ Drawings necessary to indicate proper installation in the Work.
______ Tests and Reports consistent with specified performance requirements.

SUBMITTED BY: ___________________________________________, (Title) __________________
Firm name: __________________________________________________________________
Telephone:______________________________ Fax: ________________________________

ARCHITECT'S REVIEW AND ACTION
______ Pre-Bid Substitution approved - Make submittals in accordance with Section 01 3300.
______ Pre-Bid Substitution rejected - Use specified Products.
Reviewed by: _____________________________________________ Date: ______________.

END OF PRE-BID SUBSTITUTION REQUEST FORM



Johnson County Courthouse Second Level Courtroom Renovation Neumann Monson Architects
Iowa City, IA 18.112

PRE-BID SUBSTITUTION REQUEST FORM
00 2613 - 2



Johnson County Courthouse - Second Level Courtroom Renovation Neumann Monson Architects 
Iowa City, IA  18.112 

 

  BID FORM 
00 4113 - 1 

 

SECTION 00 4113 

BID FORM 

To:   Johnson County Auditor’s Office 
913 S. Dubuque St. 
Iowa City, IA 52240 

 
ATTN:  Johnson County Courthouse – Second Level Courtroom Renovation 

Ray Forsythe, Special Projects Manager 
   

 
The undersigned Bidder, having examined the Drawings and Specifications, and the site of the proposed 
work, and being familiar with all of the conditions surrounding the construction of the proposed project 
including the availability of materials and labor, hereby proposes to furnish all labor, materials and 
supplies, and to construct the project in accordance with the proposed Contract Documents, within the 
time set forth therein, and at the prices stated below. These rates are to cover all expenses incurred in 
performing the work required under the proposed Contract Documents, of which this bid is a part.  
 

 
Bidder acknowledges receipt of the following Addenda which are a part of the Documents: Numbers 
____, ____, ____, ____,____.   
 
BASE BID: 
 
1. Bidder agrees to perform all the work described in the proposed Contract Documents and shown on 
the Drawings for the sum of: 
 
_____________________________________________DOLLARS ($_____________) 
 
Amount shall be indicated in both words and figures. In case of discrepancy, the amount indicated in 
words will govern. 
 
2.  The undersigned Bidder states that full compliance with the proposed Contract Documents is 
maintained in this bid. 
 
3.  Bidder understands that the Owner reserves the right to reject any and all bids, waive irregularities or 
technicalities in any bid, and accept any bid in whole or in part which is deems to be in its best interest. 
 
4.  Bidder agrees that this bid shall be good and may not be withdrawn for a period of sixty (60) calendar 
days after the public opening and reading of the bids. 
 
5.  Bidder hereby certifies: (a) that this bid is genuine and is not made in the interest of or on behalf of any 
undisclosed person, firm or corporation; (b) that Bidder has not directly or indirectly induced or solicited 
any other Bidder to put in a false or sham bid; (c) that Bidder has not solicited or induced any person, firm 
or corporation to refrain from bidding; and (d) that Bidder has not sought by collusion to obtain any 
advantage over any other quote Bidder or over the Owner; (e) that Bidder fully understands this quote 
solicitation and the Contract Documents in their entirety and in detail, including the Instructions to Bidder 
in the Project Manual, has made any inquires to the Owner as necessary to gain such understanding, and 
understands that Owner reserves the right to disqualify any Bidder or cancel and award, if made, to any 
Bidder who demonstrates less than such understanding in Owner’s sole discretion, at no fault, cost, or 
liability whatsoever to the Owner. 
 

6.  Bidder acknowledges they have included all Allowances as specified in Section 01 21 00. 
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ALTERNATES  

1.  Refer to Section 01 2300 for more detailed descriptions.  

2.  Alternates are identified by number and describe the basic changes to be incorporated into the Work 

only when that Alternate is made a part of the Work by specific provisions in the Owner-Contractor 

Agreement.  Bidder, in submitting his bid proposal, shall include, in addition to his base bid, the 

following alternate. Coordinate pertinent related work and modify surrounding work as required to 

properly integrate the work under each Alternate and to provide the complete construction required by 

the Contract Documents.  

3.  Alternate No. 1.: Cast Underlayment  

 ADD / DEDUCT (circle one)___________________________________________________ dollars. 

($______________________).  

 

 

FIRM NAME:___________________________________________________________ 

SUBMITTED BY:________________________________________________________ 

TITLE:________________________________________________________________ 

DATE:___________________________  Incorporated ____YES____NO 

OFFICALADDRESS:___________________________________________________________________

____________________________________________________________________________________

__________________________________________ 

CONTACT EMAIL:_______________________________________________________ 

CONTACT TELEPHONE NUMBER:_________________________________________ 

FEDERAL TAX IDENTIFICATION NUMBER:__________________________________ 

 

END OF SECTION 00 4113 
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SECTION 00 4313
BID BOND
FORM OF BID BOND
KNOW ALL MEN BY THESE PRESENTS, THAT WE,

(Firm Name) __________________________________________________________________
(Business address) _____________________________________________________________
(City, State, Zip Code) ___________________________________________________________
as Principal, hereinafter called the Principal, and
(Surety) ______________________________________________________________________
a corporation duly organized under the laws of the State of _____________________ as surety,
hereinafter called the Surety, are firmly bound unto

Owner
address

as Obligee, hereinafter called the Obligee, in the penal sum of Five Percent (5%) of the total Bid,
______________________________________________ Dollars ($____________________)
in lawful money of the United States, for the payment of which sum well and truly to be made, we the
said Principal and the said Surety bind ourselves, our heirs, executors, administrators, successors and
assigns, jointly and severally, firmly by these presents.

WHEREAS, THE PRINCIPAL HAS SUBMITTED THE ACCOMPANYING BID FOR
Construction of:  Johnson County Courthouse Second Level Courtroom Renovation
(Address)______________________________________________________________________
(City, State, Zip Code)____________________________________________________________

NOW, THEREFORE,
if the Principal shall not withdraw said bid within the period specified, within 45 days after said opening,
and shall, within the period specified therefore, or, if no period be specified, within seven (7) days after
the prescribed forms are presented for signature, enter into a written contract with the   Owner, in
accordance with the bid as accepted and give bond with good and sufficient surety or sureties, as may
be required for the faithful perfomance and proper fulfillment of the contract, then the above obligation
shall be void and of no effect, otherwise to remain in full force and effect.
By virtue of statutory authority, the full amount of this bid bond shall be forfeited to the obligee in
liquidation of damages sustained in the event that the Principal fails to execute the contract and
provide the bonds required by the specifications and by law.
In witness whereof, the parties have executed this instrument under their several seals this the name
and corporate seal of each corporate party being hereto affixed and these presents duly signed by the
undersigned representatives pursuant to authority of the governing bodies.
Signed and sealed this _________________________ day of ______________________, 2022.
(Witness) ____________________________ (Principal) _________________________________
(Title) _______________________________ (Seal)

(Witness) ____________________________ (Surety) ___________________________________
(Title) _______________________________ (Seal)

         END OF BID BOND
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SECTION 00 5000
CONTRACTING FORMS AND SUPPLEMENTS

PART 1  GENERAL
1.01 AGREEMENT AND CONDITIONS OF THE CONTRACT

A. The Agreement form is AIA A101.  See Section 00 5200.
1. See AIA A101 Exhibit A immediately following the AIA A101 for Insurance and Bond

requirements.
B. The General Conditions form is AIA A201.  See Section 00 7200.
C. See Section 00 7313 for Supplementary Conditions.
D. See Section 00 7413 for Special Conditions.

1.02 FORMS
A. Use the following forms for the specified purposes unless otherwise indicated elsewhere in 

Contract Documents.
B. Bond Forms:

1. Performance and Payment Bond Form:  AIA A312.
C. Post-Award Certificates and Other Forms:

1. Submittal Transmittal Letter Form:  Contractor's form, as approved by Owner or Architect.
2. Certificate of Insurance Form:  ACORD Certificate of Insurance 25.
3. Schedule of Values Form:  AIA G703.
4. Consent of Surety to Reduction of Retainage Form:  Standard Form from Surety.
5. Construction Schedule Form:  Contractor's Form.

D. Clarification and Modification Forms:
1. Request for Interpretation Form:  Contractor's Form.
2. Supplemental Instruction Form:  Architect's Form.
3. Construction Change Directive Form:  AIA G714.
4. Request for Proposal Form:  Architect's Form.
5. Change Order Form:  AIA G701.

E. Closeout Forms:
1. Contractor's Request for Substantial Completion Inspection:  See Document 00 6513.
2. Contractor's Certificate of Final Completion Form:  See Document 00 6515.
3. Affidavit of Payment of Debts and Claims Form:  AIA G706.
4. Contractor92s Affidavit of Release of Liens Form:  AIA G706A
5. Consent of Surety to Final Payment Form:  AIA G707.

F. Quality Assurance and Background Policy Forms.
1. General Contractor Quality Assurance Questionnaire
2. Subcontractor Quality Assurance Bid Requirements

1.03 REFERENCE STANDARDS
A. AIA A101 - Standard Form of Agreement Between Owner and Contractor where the basis of

Payment is a Stipulated Sum.
B. AIA A312 - Performance Bond and Payment Bond.
C. AIA G701 - Change Order.
D. AIA G703 - Continuation Sheet.
E. AIA G706A - Contractor’s Affidavit of Release of Liens.
F. AIA G707 - Consent of Surety to Final Payment.
G. AIA G714 - Construction Change Directive.
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PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION
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